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Presenter
Presentation Notes
Welcome to PreparingNewMexico.org  
This is a full tour of using the Department of Homeland Security and Emergency Management Training Management System for the State of New Mexico
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Presentation Notes
This is PreparingNewMexico.org’s Homepage: 
https://www.preparingnewmexico.org/index.aspx
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Presenter
Presentation Notes
What you see without having to log-in, to get back here you can always click “Home”.


Home m Training Catalog Preparedness Related Links Contact Info Help and FAQ

Activity: ® Training O Exercise O All Activity

Provider: |Any ~| Reset Filters

Region: |F~.ny Preparedness Area | Show Map

. MMDHSEM

Mar 2012

Apr 2012 ICS-300 Intermediate Incident Command System (ICS) for..
May 2012
Jun 2012
Jul 2012
Aug 2012
Sep 2012

Oct 2012
M; 2012 ICS-300 Intermediate Incident Command System (ICS) for..

Dec 2012 Senior Officials W..
Jan 2013

11

E Team: Critical A..

ICS-300 Intermediate Incident Command System (ICS) for..

ICS - 400 Advanced Incident Command...

Public Safety WMD Response - Sampling Techniques and Gu...
ICSfEOC Interface
Dam Owners E A P...
ICSfEOC Interface

Schedule
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Presentation Notes
When You click Schedule, “Any Preparedness Area” and --by Month this is the page. There may be changes but you can always view by calendar month. For this presentation we will follow a Floodplain Manger.

Why look here…. Dam Owners EAP , that’s a  class a Floodplain Manger might be interested in taking. Let’s take a closer look.


11 12 13 14 15

ICS-300 Intermediate Incident Command System (ICS) for..

ICS - 400 Advanced Incident Command...
22 23

Public Safety WMD Response - Sampling Techniques and Gu...

ICSfEOC Interface

Dam Owners E A P...

e ertification Course "As..
riott Albuquergue Pyramid Morth 5151
d ME Albuguergue, M 09

ICS - 400 Advanced Incident C and...

Public Safety WMD Response - Samplin..

Schedule


Presenter
Presentation Notes
Placing your curser over a class will show you basic information on the class. If you click on the class….


Home Schedule Training Catalog Preparedness Related Links Contact Info Help and FAQ

Class Details @ view Full Course Description & Back to Schedule

Cl ] ' D 8] E AP Waorksh . u .
ass fame m Dwners oresnop Click here to log in and then register for

Date Span: 03/21/2012 this class
Class Times: 03/21 08:00 - 17:00

Location: Marriott Albuquergue Pyramid Morth
5151 San Francisco Road NE
Albuguergue, NM 87109
County: Bernalillo

Instructar: Pacheco, Elaine

Provider: MNew Mexico Department of Homeland Security
and Emergency Management

Point of Contact: Donald Mathiasen
MM Dept. of Homeland Security & Emergency
Management
S05-475-0859
donald.mathiasen@state.nm.us

Prerequisites:

NfA

Certificates:
NfA

Schedule
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Presentation Notes
You get to the Class Detail page; at this time you have committed to nothing you are still just looking around. You can confirm this by the notice that say “Click here to log in and then register for this class”. This page you could print out and show to your supervisor as you get permission to attend. In this situation we are ready to register; click the blue link


- '.|_
.

‘Wiaw our calendar and registes |_|'||:J' I
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Presentation Notes
“Log In” pop up; if you already have an account with PreparingNewMexico.org please log in and read on


Welcome DHSEM! Log Out | | |Enter search text here|0\

Home Schedule Training Catalog Preparedness Related Links Contact Info Help and FAQ My Account

Class Details @ view Full Course Description & Back to Schedule

Class Name: Dam Owners E A P Workshop

. Personal Information
Date Span: 03/21/2012

Class Times: 03/21 08:00 - 17:00 “Last Name: || ESSON “First |DHSEM M.L:

MName:
Location: Marriott Albuquergue Pyramid North . _
5151 San Francisco Road NE Last 4 of S5N: |1234

Albuguergue, NM 87109 Last 4 of 55N is being collected to create 2 unigue identifier for
r

County: Bernalillo zll students.
Instructor: Pacheco, Elaine “Date of Birth: |01/01/2001 *Gender: O Male ® Female

Provider: MNew Mexico Department of Homeland

Security and Emergency Management Home Address

Point of Contact: Donald Mathiasen “Street'|1524 D OrNE |
MM Dept. of Homeland Security & Emergency ' artmouth Dr

Management xCit?!|A|huquerque | *State:|NM v | *Zip:|a7106

505-476-0869 =Phone:|505-255-3520 |
donald.mathiasen@state.nm.us

Email: |Felecia.Schreier@state.nm.u:|

Prerequisites:
N/A
Employment Information

Certificates:
MN/A

*Agency/Dept.:|NM DHSEM

xPrOfeSSiOﬂf’|Tr3ining
Cost: Position/Title:

Mo tuition is charged. “‘r’ears

Experience:
“Street:|13 Bataan Blvd |

”Cit?!|Santa Fe | *State: | NM |+ “ZiD:

“Phone:|505-476-9633 lext: ||



Presenter
Presentation Notes
Review you information on the right  of the page and make any additions /changes. This help keeps your information current and accurate. Please note however you input your first and last name that is how they will appear on class certificates.


*Type of Department/Agency

O Fire Department O public Health
O Emergency Medical Services O Government
@Emergency Management Agency C‘Hospital

O Private Industry  public Works
O Law Enforcement O National Guard
O volunteer O other

(0 Search & Rescue

*Primary Job Duty

) Emergency Management  public Works

O Law Enforcement O Public Official

) Fire Suppression  public Health

OEems O Health Care

lC)J-".griculture C public Safety Communication
O Haz Mat @ Other

O Military

*Area of Jurisdiction

O ity Ocounty & State O Federal O Tribal O other

Prerequisites

I have provided copies of certificates for the pre-requisites by uploading
them to my transcript on this system.

®ves ONo

| Register



Presenter
Presentation Notes
To complete registration you must click the “Registration' "button. You should receive an email showing your status as pending. This will change once the course manage look at your transcript and information and accepts you into the class. Once you are accepted into the class you will receive another email on the change of status; accepted, waitlisted. 


Welcome DHSEM! Log

m Schedule Training Catalog Preparedness Related Links Contact Info
My Upcoming Activities

Status Dates

Help and FAQ My Account

My Transcripks

Course # Course Name
Pending

Dam Owners E A P Workshop

View our calendar and register:

Featured Courses

Click Here Emergency Management Institute (EMI)
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Presentation Notes
Anytime you login to PreparingNewMexco.org you will be also be able to see your status on the Home page. 
If at anytime you need to withdraw from a class go to the ‘trash can’ at the far right of the screen it will show when you place your cursor over it “Cancel registration”


— T

Welcome DHSEMI Log Out | | RS2SR0 R G

m Schedule Training Catalog Prepare| Help and FAQ My Account

My Upcoming Activities

Status Dates

1y Transcripts
ourse Name

Pending ers E A P Workshop

Featured Courses

Emergency Management Institute (EMI) News

2011 EMI Co Schedule 2nd Sem
EMI Cal

2012 EMI

2012 EMI Course


Presenter
Presentation Notes
Click ok; most computer programs will always have a 2nd step before you delete
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Presentation Notes
The course manager will get an email that you have withdrawn from the class and the course will no longer show up on your ‘page’ when you are logged in
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Presentation Notes
Let us look at what is available when you log into your account
Two (2) “Log In” buttons


ELCOME TO THE
EW MEXICO EMERGENCY MANAGEMENT WEB:!

and register:

1axIn B Foro Peosssrd

Eon el B ol ekl
o T L
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My Account


Presenter
Presentation Notes
A “Pop Up” window for you sign in occurs


Welcome fschreier! Log Out | | ADMIN Home | Home

tter search text here | S
m Schedule Training Catalog Preparedness Related Links Contact Info Help and FAQ My Account

My Upcoming Activities s v Transcripts
Status Dates

Course # Course Name
Confirmed 4/11/2012 - 4,

LEPC-AC 2012 NM STATE LEPC CONFEREMCE / HAZMAT

Confirmed Flood Fight Operations
i Multi-Hazard Emergency Planning for Higher
Confirmed .

Education

nd register:

Featured Courses

Emergency Management Institute

My Account


Presenter
Presentation Notes
First thing you see is:
This time you get a look into my account
Shows status: Pending, Waitlist, Confirmed, Denied, Withdrawn
I want to check my status of my May class “Flood Flight” 


Class Name:
Course Mumber:
Date Span:

Class Times:

Location:

Provider:

Prerequisites:
IC5 100
ICS 700

Class Details

Point of Contack:

g

Welcome fschreier! Log Cut | | ADMIN Home | Home

Home Schedule Training Catalog Preparedness Related Links Contact Info

&, view Full Course Description

Flood Fight Operations
3-361
5/2/2012 - 5/3/2012

05/02 08:00 - 17:00
05/03 08:00 - 17:00

Las Cruces
Las Cruces, MM 88001
County: Dona &na

Mew Mexico Department of Homeland Security
and Emergency Management

Kenneth Martinez

MMMOHSEM

505-475-9550
kennethf.martinez@state.nm.us

|Enter search text here| Q.

Help and FAQ My Account

& Back to Home

You've registered for this class.

My Account


Presenter
Presentation Notes
It shows me…..
Registered; I can print this out for travel request etc….
It shows the Class date, times and location; it will also reflect if there is a change to any of this information and an email will be sent to all registered students
A Point of Contact is listed  if you have additional questions
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Creating an Account


Presenter
Presentation Notes
Creating A New Account

If you don’t have an account yet on Preparing New Mexico https://www.preparingnewmexico.org.; not a problem
- click button “Create Account” and follow the steps 



Welcome_ta the NEW Denartment nof Homeland Security and Fmeragancy Manaagement (DHSEM) Training Ho

Please cr
E361 My
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Novembs
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July 30-A

E361 Mul
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also prepd
top exerci
opportuni

For more

Follow us

Register for a User Account Intro

Please read

+ The information you provide here will be used to pre-populate class registrations and applications. Please
make sure the information is correct and as you would want it to appear on other forms (i.e. proper
capitalization, spelling, etc.)

v This site is intended to assist New Mexico agencies and organizations that have a Homeland Security or
Emergency Management role. If your agency or organization is not based in New Mexico, you will not be
able to register for a user account. However, you may still be able to attend training by directly contacting
the point of contact listed for the class.

mepage!

ystems.
urse
o ensure

its while
a table-
n

Creating an Account


Presenter
Presentation Notes
First “Pop up” Window” each step has a “cancel” button
Intro page: please read most people will qualify for an account questions welcomed – First responders, folks who have to be NIMS compliant, people involved in the Emergency Management Cycle” Preparedness, Response, Recovery and even Mitigation folks like Floodplain Management- people who want to take a class with us.



ome_to the MEWW Denartment of Homeland Security and EFmeraency Mananement (DHSEM) Traininag Ho

Ry EEW

TR LR T R aF e WL RS e R e W T W = o q il B A T=T = —

e cr
Muy
012

mbdq
ia
2-5

30-4

Muli
ours
's th
nent
ts/hi
rep(

Reqister for a User Account

First Name:

Last Name:

User Name:

Email:

Confirm Email:

Password:

New Password:

DHSEM

LESSON

DHSEM
Felecia.Schreier@state.nm.us

Felecia Schreieri@state.nm.us

L2 X ]

Confirm Password: (eeee

Denotes Required Field

Step 1/5
Middle Name: |[NM

Last 4 of SSN: 123._1|

This will be used to create your unigue 1D,

urs
0 £

its
at

Creating an Account
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Presentation Notes
Step 1/5
Basic info- all can be updated as needed
“password must be 6 characters long and they can be as long as  2000 characters” most symbols are also allowed



Jocome_to the NEFIA Nenartment of Homeland Securitv and Fmeragency Management iDHSEM Traininag Ho
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- | Reaqister for a User Account Step 2/5
Enter the name and address of the agency or organization you are associated with. The information yvou provide
51 M here will be used to pre-populate class registrations and applications. Please make sure the information is correct

and as you would want it to appear on other forms (i.e. proper capitalization, spelling, etc.).

2012

PLEASE do not enter City or State information in the Address 2 Box. This will happen automatically once you have
vambd entered the Zip Code and moved to another field.
druary

f 2-5] *Agency or Organization Name:
1€ 254 |NM DHSEM

y 30-A4
Address 1: 13 Bataan Bivd
1 Ml T T -
: FO Box 27111 *Phone: |505-476-0F
: COUFS LTS 205-476-9633 Ext: urse
iv:qsetnf; City, State: Santa Fe, NM Fax: [505.476.9650] Ep—
i : a7a0z2
ats/hi ZipCode: 5 ol L.
) prepd County: Santa Fe a ta
exerc| b

ortunil *Denotes Required Field

more

ow us Ea =3

Creating an Account
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Presentation Notes
Please be a complete as possible, this is your profile and once created it will stay. After this you will just have to make changes/ corrections and in a very few instances additions; your registration is already been filled out when you log in.
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Reqister for a User Account Step 3/5

Primary (reguired):

CHOOSE DISCIPLIME: | - Select Disciplineg - v

POSITION/TITLE:

DSecondary (optional):

mepa

Creating an Account
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Presentation Notes
A Primary Discipline is required and there is a pull down menu for you to use.


ome_ta the NEW Denartment of Homeland Security and Fmeraency Mananement (NHSENM) Traininag Home

Register for a User Account  step3/s

Primary (required):
CHOOSE DISCIPLINE: | - Select Discipline - v

~ Select Discipling -

POSITION/TITLE:
Fire Senice

0 _ Hazmat

Secondary (optionall: |Pyblic Warks
Law Enforcement
Emergency Medical Senice
Health Care
Public Health
Government Administration
Elected Official
FPublic Safety Communications
Volunteer Organization
Education
Military
Private Industry

Creating an Account
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Presentation Notes
Choose the Discipline that most closely describes your position- Public Works or Government Administration is appropriate. You must choose one go with what is the closest.


ome_ta the NEW Denartment of Homeland Security and EFmeragency Mananement (DHSEM) Training Home

Register for a User Account  step3/s

Primary (required):
CHOQSE DISCIPLINE: | Emergency Management

POSITION/TITLE:

DSecondary (optional):

W

Creating an Account
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Presentation Notes
Now lets click next


me

Register for a User Account Step 3/5

Primary (required):
CHOQSE DISCIPLINE: | Emergency Management

POSITION/TITLE: Primary Job Title is required!

DSEEDHCIEII"_\-' (optional):

Creating an Account
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Presentation Notes
We don’t advance and if we look we are told in red we need to include a Position/Title. If at anytime something is not working in the website look for instructions in red.


me_ta the NEIW Denartment of Homeland Security and Emergency Management (NHSEM) Training Hn

Reqister for a User Account

Primary (required):

CHOOSE DISCIPLINE: | Emergency Management

POSITION/TITLE: Training
EM Training Coord

O Secondary (optional): State Training Officer

Training &
Development
Training & Exercise
Specialist

Training and
Development
Specialist

Training Coord

Step 3/5

Primary Job Title is required!

Creating an Account
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Presentation Notes
As we type in our job title the site will begin to auto fill what others has put in. If one of these titles works go ahead and select it, if not continue to type and finish your title
Now we can go to the next step


me

Reqister for a User Account Step 4/5

This step is optional.

On occasion, New Mexico Department of Homeland Security and Emergency Management will disseminate
information that pertains to a specific topic via email.  Please check the box next to the topic of interest to you. You
may select more than one topic. The email will be sent to the address you provided in Step 1. You can always
make adjustments through your user profile,

Choose the email messages you would like to receive:
O Incident Command Systems (ICS) Training Opportunities

¥ o
General Training Announcements

Creating an Account
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Presentation Notes
“This step is optional” you do not have to get training emails from us you can just check the website from time to time….
Click next


e tn tha NEWW Denartment aof Homeland Sacurify and Emergency Management (DHSEM) Training Haome

Register for a User Account Step 5/5

After vou click Request Account below, an email will be sent to the address that vou provided in step 1. This email
contains an activation link with instructions regarding the final step in activating your account.

[osck i equestAccore i Gancel |

Creating an Account
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Presentation Notes
Click “Request Account” we give you another chance to change your mind about creating an account with us.


ome_ta the NEW Denartment of Homeland Security and Emergency Mananement (NHSENM) Training Ho mep

Your account creation request has been received and is awaiting activation. You will receive an email shortly that contains

€ Cfi ) ) o ) : ) :
a link to activate your accout. After you complete the activation, your account will be immediately available,

Creating an Account
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Presentation Notes
Click “close” there is no “X” to close the “Pop up window”


| H90 2 PreparingNewMexico.org Account Activation - Message (HTML)
L&
—/‘ Message

3 ¥ : | b Find
LS XD G D s B ¥O
7 Safe Lists |
—= - o e/ =i A B Related ~
Reply Reply Forward & Delete Moveto Create Other  Block | gt gyne | Categorize Follow Mark as
to Al Folder~ Rule Adtions+  Sender - Up~ Unread || b Seledt~

Respond Attions Junk E-mail ] Options I Find

kec.support@teexmail, tamu.edu Man 2/23/2011 3:20 AM

Schreler, Felecia, DHSEM
dhsem. training@state.nm.us
Subject: PreparingMewhMexico.org Account Adivation

Your PreparingNewMexico.org account activation is almost complete. To activate vour account please click the following link:
http: www prepatinenewmexico.com AccountActivation.aspxActivatel D=3e9c6661-47a3-4186-83 5 f-dccf122e2 14

Creating an Account
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Presentation Notes
This is the ‘almost’ final step to creating your account. You will receive an email at the email address you gave us in you application. It will arrive within 24 hours. Check your spam mail and there have been issues with some agencies spam filters blocking this email. If you do not get it within a reasonable time. Call Felecia Schreier [me] (505) 476-9633  or email at  Felecia.Schreier@state.nm.us and she assist you.


m Forgot Password? ‘Enter search text here-! O,

Home Schedule Training Catalog  Preparedness Related Links  ContactInfo  Help and FAQ

Account Activation

Your account has been successfully activated. You can now log into the site an the home page.

Department of Homeland Security and Emergency Management
13 Bataan Blvd., Santa Fe, NM 87504
or PO Box 27111 87502
(Phone) 505-476-9600

Creating an Account
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Presentation Notes
Now you have an “Account’ however you have not yet registered for any classes, if there was a class you wanted to register for you now need to get back to that class and register for it.


*Primary Job Duty
Emergency Manag Public Warks
Law Enforcement Public Official
Fire Suppression Public Health
Health Care
Agriculture Public Safety Communication

her

Prerequisites

I have provided copies of certificates for the pre-requis y uploading
them to my tra i



Presenter
Presentation Notes
Remember the “register” button? Now you can register for that class you wanted.


——— e
S, i ME:lm E

|~ M ~ | DEPARTMENT OF HOMELAND SECURITY AND EMERGENCY MANAGEMENT

—

BT schedule  TrainingCatalng  Prepsredness  Relsted Links  Contact Infe Help smd FAQ

My LUipcoming Activities |:“>
Corse Mame L

Frarang and Essdes Plarsing Workshep TE=SY 10272012 Covr e

After logging In From the Home page
You can click
."View My Transcripts”

Transcript Upload
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Presentation Notes
After logging In From the Home page 
You can click
…”View My Transcripts”

We do look for certificates before allowing you into classes. The most basic certificates we require are IS 100 Introduction to ICS and IS 700 NIMS, An Introduction.


Home Schedule Training Catalog Preparedness

My Account - Schreier, Felecia
&, view/Edit Full Profile

Would vou like to change vour email address?

Current Email: felecia.schreier@state.nm.us

MNew Email: | |

Confirm Mew Email:| |

save

My Transcript

7] Add Additional Certificates To Your Transcript

Related Links Contact Info Help and FAQ

Would vou like to change your password?

Mew Password: |

Confirm New F‘assxﬁmrd:|

save

(=) Print Transcript

Remove

Certificate Cert.

Feedback Last Updated

1/24/2012-
1/26/2012

2/10/2012
4:23:43 PM

Submit View T}

And here is how you can put you
additional certificates in

Transcript Upload
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Presentation Notes
And here is how you can put you additional certificates in


Welcome DHSEM!

Home Schedule Training Catalog Preparedness Related Links Contact Info

Add Training Certificate - LESSON, DHSEM

Training Info

If vour certificate exceeds 4MB, please emaill the file to dhsem.training@state.nm.us.

* Denotes required fields

= Zourse Mame: |

startDate: [ | endpate:[ |

mmydd vy Cmmydd/ vy

* Provider: | Choose

= Provider Name: | |

= Certificate: |

(M mat | Browse.. | (.pdf, .ipg. .pna,

Laif anly)

Certificate
Explanation:

{512 char. max)

|Enter search text here| O,

Help and FAQ My Account

& Back to My Account

Department of Homeland Secunty and Emergency Management

13 Bataan Blvd.,

Santa Fe, NM 87504

or PO Box 27111 87502
(Phone) 505-476-9600

This Is the window that opens up

Step 1: Take the name directly from the certificate.

The Start Date and End Date are the ones on the certificate and they can be the
same date (it may be a one day class)
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This is the window that opens up
Step 1: Take the name directly from the certificate. 
The Start Date and End Date are the ones on the certificate and they can be the same date (it may be a one day class)



Home  Schedule  Training Catalog Preparedness Related Links  Contact Info Help and FAQ My Account

Add Training Certificate - LESSON, DHSEM & Back to My Account

Training Info

If vour certificate exceeds 4MB, please email the file to dhsem.training@state.nm.us.

= Denotes required fields

= Course Name: |IS-?UU MIMS, An Introduction

Start Date; % End Date: =

(mm/dd/vyyy) (mm/dd/vyyy)
= provider: |[E e

= Provider Name: | |

= Certificate: |

[4ME max]

|[ Erowse.. | (.pdf, .jpg, .pna, .gif only)

Certificate
Explanation:

(512 char. max)

Step 2: Provider is who gave the class, it is a
Pull down menu
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Step 2: Provider is who gave the class, it is a Pull down menu

Not the class you are providing the certificates as pre-requisites.



Training Info

Add Training Certificate - LESSON, DHSEM

If vour certificate exceeds 4MB, please email the file to dhsem.training@state.nm.us.

= Denotes required fields

= Course Mame: |IS-?UU MIMS, An Introduction

Start Date: | End Date: [

{mm/dd/yyyy) {mm/dd/yyyy)

* Provider:

Choose

= Provider Mame:

= Certificate: |:
[4MB max)

Explanation:

[S12 char, max]

Choose
Other

Mew Mexico Department of Homeland Security and Emergency Management

Louisiana State University
Mevada Test Site

Mew Mexico Tech

TEEX

Center for Domestic Preparedness
Certiicate [_

& Back to My Account

Here are the choices if it is not listed choose other, and type
In the Providers Name in the Lower Box
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Here are the choices if it is not listed choose other, and type in the Providers Name in the Lower Box

For IS classes please choose FEMA- EMI


)

NIer searcn text here

Home Schedule Training Catalog Preparedness Related Links Contact Info Help and FAQ My Account

Add Training Certificate - LESSON, DHSEM & Back to My Account

Training Info

If vour certificate exceeds 4MB, please email the file to dhsem.training@state.nm.us.

= Denotes required fields

= Course Mame: |IS-?UU MIMS, An Introduction
Start Date: |1/1/2002 =l End Date: |1/1/2002 =
(mmy/dd/vvyy) (mmy/dd/vyyy)
= Provider:|  FEMA-EMI v
= Provider Name: |[FEMA-EMI |

= Certificate: |

(4MB max) |[ EBrowse... ] (.pdf, .Jpag, .pna, .qif only)

Certificate
Explanation:

(512 char, max)

Attach your scanned copy of the single certificate by using the
“Browse” button.

The certificate is one that you have saved on your computer and
are now uploading to our website.
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Attach your scanned copy  of the single certificate by using the “Browse” button.  

The certificate is one that you have saved on your computer and are now uploading to our website.

You do not have to provide an explanation of the certificate most times, but you may if you feel if it needs clarification.



)

Home Schedule Training Catalog Preparedness Related Links Contact Info

Add Training Certificate - LESSON, DHSEM

Training Info

If vour certificate exceeds 4MB, please email the file to dhsem.training@state.nm.us.

= Denotes required fields

= Course Name: |IS-?UU MIMS, An Introduction

Start Date: |1/1/2002 = End Date: [1/1/2002 i

(mmy/dd/vvyy) (mmy/dd/vyyy)

= Provider:|  FEMA-EMI

= Provider Name: |[FEMA-EMI

= Certificate: . .
(ame ma:.{:' |[ EBrowse... ] (.pdf, .Jpag, .pna, .qif only)
Certificate
Explanation:
(512 char, max)
Upload

NIer searcn text here

Help and FAQ My Account

& Back to My Account
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When you have competed adding your one certificate to your Training Certificate click the Upload button and you will return to “My Account” page. At that time your certificate will not appear, it will go to a file where an administrator will have to view and approve it.

Our goal is to have a course to match it to. For courses that are have prerequisites we monitor and approve on a regular basis. For a course we do not offer they will be a delay. Please Note if there more than one certificate attached it will be denied. 
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Presenter
Presentation Notes
Thank you for reviewing this information about PreparingNewMexico.org. If you have addition questions are any comments please contact us.

Felecia Schreier		Training Specialist
Felecia.Schreier@state.nm.us       	505-476-9633

Joyce Purley  		Training & Exercise Program Manager
joyce.purley@state.nm.us 		505-476-9607
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